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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. RO FURTHER ACCUMULATION ANTICIPATED.

B.Earliest & Latest 9.Exact Series Title

Dates of Series
1972 to Date LICENSED WAREHOUSE FILES
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*What is the function of the office in which this record series is created?

The Division provides services to improve marketing of Agriculture products,
to find new outlets and uses for agricultural products, and to help promote
Georgia products nationally and internationally. It regulates the warehouse
storage facilities for agricultural products and inspects products for quality
and guantity.
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. This file contains the following documents (include form numbers and titles, it any,
and file arrangement).

Documents relating to authorizing warehouses to store agricultural products
other than tobacco.

Included are: Original application for Warehouse License; Statement showing
assets and liabilities; copy of State Bonded Warehouse License; Current
Insurance Policy; Warehouseman's Bond; Application for Certified Public
Weigher's Permit; Copy of Weighér's License; Tariff; Current Drawing of
Facilities; Current Certificate of Capacity; Order for Warehouse Receipts;
Bond for Lost Warehouse Receipt, and Correspondence.

Files are arranged alphabetically by City,; thereunder by Warehouse.
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QUESTIONNAIRE Place an “x° in the proper column. If smsver is "YES,™ please explain YE§ No

13. Is this the Record Copy of the series? _ ' xl [1
14. Is there a duplication of this series in another office or agency? ] B(]
15. Is the information contained in this series ever summarlzed or published? [ ] B{]
Attach copy of summary or publication.
16. Does the seriés contain classified information'requiring security handllng? 01 [kl
~17. Does the series initiate, amend or terminate agency policies and procedures? - [ ] lk]
18. Could the function be performed if the files were lost or destroyed? (x] [1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series provide data as input to an EDP file? [ 1] [x]
21. Does the record series contain documentation produced as EDP printout? [ 1 Ix]
22, Has the Federal Government issued instructions governing the retention/dispo~ [ 1 [x]
sition of these files?
23. Wili the;e be a need for these records 10, 15 years from now? If yes, what? [ ] [x]
2k, REQUIREMENTS. The following requires the files to be kept 5 years :

a.[]STATE b.[]STATUTE OF c.[]AUDIT d.[ JFEDERAL  e.KMDMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION - PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -ﬁCMﬂDﬂ YEAR -[]FISCAL YEAR -[¥0OTHER_ See Below ‘ ,then:

] Hold in the current files area month(s)/ year(s):

] Transfer to [ ] State Records Center [ 1 Local Holding Area; hold year(s):
1 Destroy.

] Transfer to State Archives for permanent retention.

] Destroy immediately after cut-off.

¥ Other: (Specify)

Warehouse License Files remain active until warehouse goes out of business.
When warehouse goes out of business and after warehouse audit is resolved,
withdraw folder from active files and place in inactive files. Cut off
inactive files at end of each calendar year; hold in current files area
five (5) years; then, destroy.

(Indicate briefly rationale for recommendations above/or write additional remarks):

SEE ATTACHED MAINTENANCE INSTRUCTIONS
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